[Insert DATE] 

[Insert name of parent/carer]
[Insert address of parent/carer]

Dear [insert parent/carer name],

IMPORTANT ACTION REQUIRED
Bringing everyone back together safely – Parental ConsentWhat you need to do before a young person returns to face to face Scouting:
1. Read the New Measures we’ve put in place  
2. Read the Covid19 approved Risk Assessment  
3. Give written consent to the New Measures and Risk Assessment 


As some of the government restrictions around the COVID-19 pandemic begin to be relaxed, we’ve been planning for how we’ll be able to return to face-to-face Scouts activities at [insert Group and scout section or unit] in the future. You will have already been invited to feedback on the return to face to face. We have now had approval for our Risk Assessment for COVID-19 for our section. Our restart plans follow all government rules and guidance from Scouts’ UKHQ. Our priority is to keep young people and adults safe. 

Returning to Scouts will happen in phases, the first of which will let us resume outdoor activities in small groups (AMBER Readiness). The Risk Assessment covers only this phase. Returning to face-to-face Scouts is voluntary for all young people, parents, carers and volunteers. Our Risk Assessment is attached, please read it and if you’re satisfied please provide explicit consent.  

On return there will be New Measures in place as to how we run a face to face meeting. These are detailed in the New Measures attached, please read it and if you’re satisfied please provide explicit consent.  

Look forward to seeing you soon!

Best wishes,
[Insert Name]
[Insert Scout Appointment]

--------------------Complete, Copy and Paste Consent Below And Email To Sender-----------------------
Parental Explicit Consent
I/We have read and understand the Risk Assessment [Section, Date, Version], and New Measures [Section, Date, Version] for [insert Group and scout section or Unit] and give consent for [name of young person_______________________________________] to attend the face to face programme. [name of parent(s)/carer(s)/guardian(s)_________________________________________________________]. Only when consent is received can the above young person commence face to face Scouting. 
------------------Complete, Copy and Paste Consent Above And Email To Sender--------------------------

PLEASE READ
New Measures For A Return to Face to Face Scouting

	Name of Section or Activity
	[Insert Details]
	Date of  New Measures
	[Insert date]
	Name of Person Stating New Measures
	[Insert Name]
	COVID-19 readiness level transition
	Red to Amber



1. Anyone with COVID-19 symptoms, or who has been in contact with anyone who has COVID-19 symptoms (within the last two weeks), shouldn’t come to any face-to-face activities, and should follow government guidelines on self-isolation and testing.

2. Young people who are shielding or are in another vulnerable group might not be able to return to face-to-face activities at this stage. If your child’s shielding or in another vulnerable group, please contact me directly so we can chat through some options.

3. We’re also aware some young people, including young people with additional needs, might need new or different reasonable adjustments putting in place to support a return to face-to-face Scouts – again, I’m happy to discuss this with you.

4. Further New Measures for making sure our outdoor activities are COVID-19 safe.

Arrival and departure arrangements
· [Insert group size information]
· [Insert arrival and departure times]
· [Insert pick up and drop off points]

Hand sanitisation, hygiene and personal protective equipment
· [Insert hygiene information]

Social distancing
· [Insert your rules on social distancing]

Other measures in place
· [Insert venue information]
· [Toilets information]
· [Equipment and cleaning information]
· [First aid information]

Finally, we’re required to keep a detailed register of those attending each activity to help with the track and trace process. This will be kept and readily available for at least 6 weeks to facilitate contact tracing. 

We also plan to chat with young people themselves about this too, and will be [insert details about engaging with young people – such as sending specific comms for young people, running a Zoom session to discuss, or any other things you’re doing].
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Version 1.0 (F) 20th July 2020
	Covid-19 restarting face to face Scouting risk assessment 

	
Name of Section or Activity
	[Inset Details]
	Date of  risk assessment
	[Insert Date]
	Name of who undertook this risk assessment
	[Insert Name]
	COVID-19 readiness level transition
	Red to Amber

	Hazard Identified? /
Risks from it?
	Who is at risk?
	How are the risks already controlled?
What extra controls are needed?
	What has changed that needs to be thought about and controlled?

	Hazard – something that may cause harm or damage.
Risk – the chance of it happening.
	Young people,
Leaders, 
Visitors?
	Controls – Ways of making the activity safer by removing or reducing the risk from it.  
For example - you might use a different piece of equipment or you might change the way the activity is carried out.
	Keep checking throughout the activity in case you need to change it…or even stop it! This is a great place to add comments which will be used as part of the review.

	 
	
	 
	

	 
	
	 
	

	 
	
	 
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Review: This risk assessment is for a section to move from one COVID Readiness alert level to the next, an additional risk assessment should be produced for each move proposed.  

	Checked by Line Manager
	Name, 
Role / level
Date
	Checked by Executive
	Name, 
Role / level
Date

	Approved by Commissioner
	Name, 
Role / level
Date
	Approved by Executive
	Name, 
Role / level
Date

	Notification of level change
	Date and by who



We take personal data privacy seriously. The data in this form is used to assess the suitability for the return to face to face Scouting based on the controls put in place. The personal data in this form is used to identify the individuals who have completed and approved the risk assessment. This includes the individual who undertook the assessment, the line manager, Executive members and County Commissioner, who will all have access to this data. Scouts headquarters will retain this data for 3 years after the Covid-19 readiness level goes to ‘Green’ and does not return to ‘Amber’ or ‘Red’ to act as evidence of the assessment taking place. For further details on the Scouts data processing stance please visit our Data Protection Policy here. https://scouts.org.uk/DPPolicy’.
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